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OyxraJjiTepa- KacCHpa MyHHIHNIAJbHOI0 010’KeTHOI'0-HeTH
o0pa3oBaTeJIbHOrO yupesxaeHust «OKTeMCKHH Hay4YHO-00pa3oBaTe/IbHbIH
uentp» MP «Xanranaccekuii yaye» Pecny6auku Caxa (SIkyTus)

1. O6mmue mosoKeHUust

1.1. Hacrosimass JO/DKHOCTHAsE HHCTPYKLHMs Kaccupa- OyXrajrepa MYyHHLIUIAIBHOTO
OIO/DKETHOrO ~ HeTHUNOBOro  obpaszoBaresnbHOro  yupexxaeHus:  «OKTEeMCKHH  Hay4HO-
obpazoBarenbHblil HeHTp» MP «Xanranmacckuii ynyc» Pecnybnuku Caxa (Sxyrus) (nanee —
Oxtemckuii HOL[) paspaborana Ha ocHOBe Tapu(HO- KBaTM(PUKALMOHHBIX XapaKTEPHCTHK,
YTBEP)KJIEHHBIX IpPHUKAa30M MHUHHCTEpCTBA 3paBOOXPAHEHUs] M COLMAIbHOrO pa3Butusi PO
Ne761u ot 26.08.2010r. «OO6 yTBEp)KICHHH €AUHOrO KBAIM(UKALUOHHOTO CIIPABOYHUKA
JOIDKHOCTEH PYKOBOJMTENEH, CIENHATUCTOB M CIy)Xamux, paszaen «KpanupuxauuoHHbIE
XapaKTEePUCTHKH JOJDKHOCTEH pabOTHUKOB 00pa3oBaHUs.

1.2. Byxranrep - KaccHUp Ha3Ha4yaeTcsi U OCBOOOXKIAETCS OT JOJDKHOCTH IIPHKA30M
reHepaJbHOrO JUpPEKTOpa 00pa30BaTEIbHOTO YUYPEKAEHHUS 10 IPEACTaBICHUIO  TJIABHOTO
Oyxrajtepa W3 YHCIAQ JIMI, UMEIOIIMX, KaK IPaBHJIO, BBICIIEE MJIM CPEJHEE CIELHMaIbHOEe
oOpa3oBaHKe WU ONBIT padOTHl HE MEHEE 3-X JIET Ha COOTBETCTBYIOUIMX JOKHOCTSX.

1.3. Byxraiarep-kaccup  IOJYHHSETCS  HEMOCPEJCTBEHHO IJIaBHOMY  OyXranrepy
Oxremckoro HOLI, renepaibHOMY IHPEKTOPY .

1.4. B cBoell meATENBHOCTH OyXrajrtep-Kaccup pyKoBoAcTByeTcs KoHCTHTyuHHeH
Poccuiickoit denepauneit, 3akonom Poccuiickoit @enepanueit «O6 obpasosanun Poccuickon
denepauun» ot 29.12.2012r. Ne273-®3, 3akonom Poccuiickoit Oenepanun «O Oyxranrepckom
yuére» oT 06.12.2011 Ne 402-®3, ykazamu Ilpesunenta Poccuiickolt denepanuu, pelieHUsIMH
[TpaButenscta Poccumiickoii ®epepaunu, ykasamu I'nmasbl PecyOmuku Caxa (Sxyrus),
pemenusimu [IpaButensctBa Pecrybmuku Caxa (SIKyTHs) 1 HOPMATHBHBIMH [1PABOBBIMH aKTaMH
MP «Xanrasacckuii ynyc» u MY «Xanranacckoe pailoHHOe ympapienue obpaszosanus» MP
«Xanranacckuii  padion» PC(SI) mo BompocaMm  BeleHHs — OyXraitepckoro — y4éra;
aIMHHUCTPATHBHBIM, TPYIOBBIM U XO3SHCTBEHHBIM 3aKOHOATEIbCTBOM; NIPaBUJIaMH H HOPMaMHU
OXpaHbl TpyJa, TEXHHKH O€30IaCHOCTH, AHTHTEPPOPMCTHYECKOH M IPOTHBONOKAPHOU
6e30MaCHOCTH, CAHHUTAPHO-TUTMEHMYECKHMH [PAaBHIaMH M HOPMAaMH a TaKkke YCTaBoM H
noKaabHBIME npaBoBbiME aktamu Oxtemckoro HOILL (B Tom umcne IlpaBuiamu BHYTPEHHETO
TPYJOBOIO PacropsiaKa, PUKa3aMH U PaclopsKEHHMSMH TeHEPaIbHOrO JUPEKTOPa, HACTOAMICH
JOKHOCTHOHN MHCTpYKIMEH ), TPYAOBBIM JOTOBOPOM (KOHTPAKTOM).

2. ODyHKUHH

2.1. OCHOBHBIMH HANpaBJICHUSIMH JEATEIBbHOCTH OyXrajarepa-kaccupa — SIBIACTCH

obecriedeHne NPaBUIILHOM TOCTAHOBKH U BEJICHHs OyXIralTepeKoro ydyera.
3. J0/2KHOCTHBIE 00SI3AHHOCTH

ByxranTep-Kaccup BBITIOJIHSAETCS CIIEIYIOIIHME JOTKHOCTHBIE 00S3aHHOCTH:

3.1.AHanu3upyer:

- COCTOSIHHE MaTepHalbHON 0a3el OKTEMCKOT0 HOLI;

- 5 PeKTHBHOCTD U IPABUIBHOCTb PACXOJ0BAHMUSI JICHEIKHBIX CPEICTB, MATEPHATLHBIX CPE/ICTB.
3.2.Ilpornosupyer:

- TEH/JEHIUH M3MEHEHUS CHTYyalluH B (DMHAHCOBOH IONHTHKE JUI BHECCHHMS HPOJODKCHUH 110

KOPPEKTUPOBKE ¢buHaHCOBOM CTpaTeruu OxTemMcKkoro HOLI;



7
/

" -MOCNIe/ICTBUS 3aILIAHMPOBAHHOM PaGOTHI O COBEPIIEHCTBOBAHUIO U Pa3BUTHIO MaTEPHAJILHO -
TexHudyeckoi 6a3er Oxremckoro HOLI.

3.3.[lnanupyer:
-pa3zpaboTKy HEO0OX0IUMOH (buHAHCOBO - X035 CTBEHHON JIOKYMEHTALUH;
-MEpOIPUSTHS [0 TPOBEACHUIO €XEroJHOH MHBEHTApU3AlMd MAaTEPUANIBHBIX CPEJICTB;
- CBOEBPEMEHHOC H Ka4yeCTBEHHOE MPOBEJECHHE CIHCAHHA HM3HOCHUBIUUXCS H MOPAIBHO
YCTapeBLIMX MaTePHAIbHBIX LIEHHOCTEH B y4eOHBIX KaOHMHETax, cropT3ajie, a TaKkKe B

10JICOOHBIX MMOMEIIEHUSX
-[IPOBE/ICHHE HMHCTPYKTaXa MaTepUaJbHO-OTBETCTBEHHBIX JIMIl IO BOMpocam yuéra |
COXPAHHOCTH LIEHHOCTEH, HaXOISIIUXCS Ha Hux OTBETCTBEHHOM XpaHEHUH,
-BBIITOTHSAET paboty 110 Pa3IMYHBIM ydacTkam Oyxraiarepckoro y4dera;
-y4acTBYeT B pa3pabOTKe M OCYIIECTBICHHH MEPONPUATHI HAIpaBJEHHBIX Ha COOIIOJCHUH
($UHAHCOBBIX JIUCLUIIIHH u PalMOHAJIBHOTO HCTIOJIL30BAHUS pecypcoB;

-y4aCTBYeT B IIPOBEACHHH OKOHOMHYECKOIO aHajiu3a XO3SMCTBEHHOH JEATEIbHOCTH
YUPEXKICHHS IO JAHHBIM OyXraATepCKOro ydyeTa M OTYETHOCTH, B pa3paboTKe W BHEIPEHHH
NPOTPECCHBHBIX HOPM M METOJIOB OyXrajTepckoro y4yera Ha OCHOBE IPUMEHEHHU
BBIYMCIIUTEILHON TEXHHUKH;
-[I0JIrOTABJIMBAET JAHHBIC 110 COOTBETCTBYIOLIMM y4yacTKaM y4eTa JJIsi COCTABJIEHUS! OTYETHOCTH,
CJICIUT 33 COXPAHHOCTBIO OyXralTepCKHX JOKYMEHTOB, O(GOpPMISET X B COOTBETCTBHH C
YCTaHOBJICHHBIM MOPSAIKOM JUIS IIepe/laul B apXHB.

3.4 Koopaunupyer:
-pa3paboTKy HeoOXOMMMOH (HUHAHCOBO - XO3AMCTBEHHOH JIOKyMEHTAMHM MaTepHAaIbHO-
OTBETCTBEHHbBIN JILL;
-paboty corpynuukoB Oxtemckoro HOL[ no BompocamM MaTepHanbHO - XO3SHCTBEHHOM
JEATEIIBHOCTH.

3.5.KouTtpomupyer:

-paliOHaAIbHOE pacxoI0BaHuE MaTepUaTbHBIX CPEeJICTB;
-CBOCBPEMEHHOCTh M IPABHJIBHOCTh COCTABJICHUS! OTYETHOH NOKYMEHTALUH IO MaTepHabHO-
X03HCTBEHHOMN JIeSITeJIbHOCTH OKTeMCKOTro HOLT;
-IBHDKEHHE UMYIIECTBA,
-OCYIIECTBIISACT IPUEM M KOHTPOJIb MIEPBUYHOM JIOKYMEHTALUHU 10 COOTBETCTBYIOLIUM Y4acTKaM
yuera;

-OTpakaeT B OyXTaJATepCcKOM ydyeTe ONepalHH, CBA3aHHBIC C JBH)KCHHEM JCHEKHBIX CPEICTB U
TOBApHO-MaTePHATBHBIX IIEHHOCTEH;

-IIPOU3BOUT HAYHCJICHHE U NIEPEUUCIICHHE IIIaTeKel B TOCYIapCTBEHHBIN OI0KET, B3HOCOB Ha
roCy1apCTBEHHOE COLHAJILHOE CTPaXOBaHHe, HAJIOTOB U JIPYTHUX BBIILIAT H IIJIATEXKEH.

3.6.KoppekTupyer = goropopa IO  MarepHalbHO-XO3SHCTBEHHOHW  JIEATEIbHOCTH
00pa30BaTEIBHOrO yUPEXKICHHUS B COOTBETCTBHU C H3MEHSIIOIIMMCS 3aKOHOATEIbCTBOM.

3.7.Pa3pabatpiBaeT HOpMaTHUBHBIE TpeDOBAaHUSI IO BEAEHHIO OYXTaJTEpPCKOro yuyera H
MaTEPHAJIBHO - XO3SHCTBEHHON JOKYMEHTAIIHH;

3.8.06ecneunBaer:
-COOTBETCTBHE OCYIIECTBIIIEMBIX MAaTEPUAIIBHO - XO3HCTBEHHBIX OIEpAIMii 3aKOHOJATEIbCTBY
Poccuiickoit Denepanny;
-CBOEBPEMEHHOE 7 IIPaBHIJILHO oopmiienune Oyxrairepckon JIOKYMEHTAIINH;
-CBOEBPEMEHHOE IPECTABIEHHE HEOOXOAMMON OTYETHON MOKYMEHTALIMM B BBIIIE CTOSLIUE U
KOHTPOJIMPYIOIIHE OpraHU3alluu.

4. IlpaBa

Byxranrep — kaccup uMeeT 1paBo B Ipejiesiax CBOeH KOMIIETEHIHH:

4.1.JlaBatp 00s3aTe/IbHBIE PACTIOPSIKEHUS 110 OPOPMIICHHIO OYXTralTepeKon
JOKYMEHTAIlMH H MPEJICTABIEHUIO €€ B OyXTaJITepUIO BCEM MAaTePHAIbHO-OTBETCTBEHHBIM
corpyanukam Okremckoro HOLT.



‘

4.2 IlpencTaBisiTh K TUCHUILIAHAPHON OTBETCTBEHHOCTH reHepabHOMY JIHPEKTOPY
Oxremckoro HOLL MaTepuanbHO-0TBETCTBEHHBIX JIHII, HAPYIIAIOMIMX HJIH HE BBIMOJHSIOMINX B
CPOK TpeOOBaHHUsI 110 0YOPMIIEHUIO OYXTaNTepeKoi JOKyMEHTALMM ¥ PEICTABIEHHE € B
OyxranrepHio.

4.3 Ilpuaumatp yyacrtue:

-B BEJICHUH TIeperoBopoB ¢ napruepamu Okremckoro HOLL mo MaTepuaibHO-TeXHHIECKOMY
OCHAIIIEHHUIO;

-B pa3paboTKe JMOOBIX yNpaBIeHYeCKHX PEIIEHHH 10 MATePHATBHO-X03SHCTBEHHBIM BOIIpOCaM;
-B pa3paboTke crpareruu pazButus Oxkremckoro HOLI.

4.4.YcranaBIMBaTh OT MMEHH 06Pa30BaTeIbHOTO YUPEKIECHHS IEJ0BbIe KOHTAKTHI C
/IHIIAMH ¥ OpraHA3alUsAIMK, MOTYLIHMH CIIOCOOCTBOBATL COBEPIICHCTBOBAHHIO MATEPUABHO-
TEXHHYECKOTO OCHAIIECHUS 00pa30BaTEIBHOTO YUPEXKIEHHSI.

4.5.BHOCHTH TIPeJUTOKEHHS [0 COBEPIIEHCTBOBAHMIO PAGOTHI COTPYIHHKOB OyXraiTepuu
00pa3oBaTEIBHOTO YYPEIKICHHS.

4.6.I1oBBIIaTE CBOKO KBATU(UKALHUIO.

5. OTBercTBeHHOCTD

5.1.3a HencIONHEH e MM HeHaJUIeKAllee UCTIOMHEHHE 6e3 YBayKHTE bHBIX [IPUYUH
Ycrasa u [IpaBuit BHyTpeHHEro TpyI0Boro pacnopsiaka OKTeMCKOro HOLI, 3akonHBIX
PacmopsKEHUH IeHePAIbHOTO IMPEKTOPA M HHBIX JIOKAILHBIX HOPMATHBHBIX aKTOB,
JIOJUKHOCTHBIX 00SI3aHHOCTEH, YCTAHOBJICHHBIX HACTOSIIEH HHCTPYKIIHEH, B TOM YHCIIE 32 He
HCIIOME30BAHHUE MIPEAOCTABICHHBIX IIPaB, OyXranTep-KacCHp HeceT AMCLHUILTHHAPHYIO
OTBETCTBCHHOCTD B MOPS/IKE, ONPEACICHHBIM TPYI0BBIM 3aKOHOJATEIBCTBOM. 3a rpy6oe
HapylIEHHe TPYIOBBIX 00sI3aHHOCTEH B Ka4eCTBE AMCUUIIMHAPHOTO HAKA3AHUS MOKET ObITh
TIPUMEHEHO YBOJIbHEHHE.

5.2.3a HapylueHHe NpaBU IPOTHBOIIOKAPHON M AHTHTEPPOPHUCTHYECKOM Oe3omacHocTH,
OXpaHbl TPY/Ia ¥ TEXHHKH OE30MaCHOCTH, CAHHTAPHO- THTHEHHYECKUX TIPABUIT OPraHHU3aLUH
MaTepPHATILHO-XO3HCTBEHHOM ACSITEbHOCTH OyXraaTep NPUBIEKACTCS K aIMHUHHCTPATHBHOMN
OTBETCTBEHHOCTH B MOPS/IKE, IPEAYCMOTPEHHOM aJMHHUCTPATUBHBIM 3aKOHOIATEIHCTBOM.

5.3. 3a BuHOBHOE npuunHenne OkremMckomy HOLL nim yuacTHEKaM 06pa3oBaTebHOro
nponecca yuepoa B CBA3U ¢ HCIIONHEHHEM (HEHUCIIOHEHHE) CBOUX HODKHOCTHBIX 00A3aHHOCTEH
Oyxranrep — Kaccup HeCeT MaTepHANbHYIO OTBETCTBEHHOCTD B TIOPS/IKE H B IIpe/eax,
YCTaAHOBJIEHHBIX TPYIOBBIM U (HUJIH) FPaXAAHCKHM 3aKOHOAATETbCTBOM.

6. BzanmoorHomenusi. CBSI3M 10 10KHOCTH

Byxranrep-kaccup:

6.1. paboTaeT B pelKMME HEHOPMHUPOBAHHOTO PaGOYEro Hs 1o rpauKy, COCTaBJIEHHOMY
uexonst u3 40- yacoBor paGoyelt HeNIeH U YTBEPXKAEHHOMY IeHepaTbHBIM JIUPEKTOPOM.

6.2. HCroNHseT 00A3aHHOCTH TJIABHOTO GyXralTepa B IEPHOJI €I0 BPeMEHHOTo OTCYTCTBHSI
(oTmyck, Gonesnp u T. 1.). McnonHeHne 06s3aHHOCTEH OCYIECTBISIETCS B COOTBETCTBHHE C
3aKOHOZATEILCTBOM O Tpyze i YcraBom Okremckoro HOLL Ha ocHOBaHMH IpuKa3a
I€HEpaJIbHOTO JIUPEKTOpA.

6.3. B3aUMOJIEHCTBYET B IPOLIECCE CBOEH JIEATENIBLHOCTH C MearOrHYECKHM,
aJIMMHHCTPATHBHBIM M 00CIIY)KUBAIOILUM [EPCOHAIOM I10 BOIIPOcaM (hMHAHCOBO-XO03SHCTBEHHOM
nearenbHocTH Okremckoro HOLL, nHBeHTapH3aliu, yueTa H OTYETHOCTH.

C JI0/DKHOCTHOM HHCTPYKIMEH 03HAKOMIIEH ()
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