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JOJIKHOCTHASI HTHCTPYKIIMS
rJ1aBHOro Gyxrajrepa MyHHUHNAAbHOI0 OI0?KETHOI0O HETHIIOBOIO
o0pa3oBaTeJbHOro yupexaeHus «OxkTeMcKHii HAy4H0-00pa3oBaTe/IbHbIH
ueHTp» MP «Xanranacckuii yaye» Pecny6aukn Caxa (Axyrust)

1. O6mue no10KeHUs

1.1. Hacrosimass JO/DKHOCTHAST HMHCTPYKIMS TJIABHOTO Oyxrajarepa MYyHHLHUIIAIBHOTO
O10/DKETHOrO  HETHUIIOBOTO  00pa3oBaTelbHOTO  yupexkaeHus  «OKTeMCKHH  Hay4yHoO-
obpazoBarenbHbli 1eHTp» MP «Xanramacckuit yiaycy Pecnybmuku Caxa (Skytus) (manee —
Oxremckuit HOLL) paspaborana Ha OCHOBe Tapu(HO- KBaTM(PUKALMOHHBIX XapaKTEPHCTHK,
VTBEPIKJAECHHBIX IIPHKA30M MMHHCTEPCTBA 3ApaBOOXPAHEHHs M COLMAJIBHOrO pasBurus PO
No761u ot 26.08.2010r. «OO6 yTBEepXJIEHHH €IUHOr0 KBAIM(PHKALMOHHOIO CIIPABOYHHMKA
JIOMKHOCTEW PYKOBOJMTENEH, CHEIMAIUCTOB M ClyXkamux, pasaen «KpaiupukalnoHHbIE
XapaKTEePUCTHKH JIOJDKHOCTEH pabOTHUKOB 00pa30oBaHUs.

1.2. TI'naBHbI OyXrajrep Ha3zHadyaeTcsi ¥ OCBOOOXKAAETCA OT JOJDKHOCTH IPHKA30M
reepaibHoro aupexropa Oxkremckoro HOLL.

1.3. ['naBHbIA OyXranTep JOJDKEH MMETh BBICIIEE MM CpeJHee CIEeHHATbHOC
oOpazoBaHKe HJIH OIBIT pabOTHI HE MEHEe 3-X JIET Ha COOTBETCTBYIOIUX JO/DKHOCTSX.

1.4. ["naBHBI OyXrajutep MOJAYMHSIETCS HENOCPEACTBEHHO IEHEPAJIbHOMY AHPEKTOPY.
[ naBHBIN OyXrajrep OTHOCHTCS K aIMHHUCTPATHBHO-YIIPABJIEHYECKOH KaTerOpUH.

1.5. B cBoell neATENbHOCTH IVIaBHEIA Oyxraarep pykoBoAcTByeTcs KoHCTHUTyLHen
Poccuiickoit ®enepanuei, denepanpubiM - 3akoHoM  Poccumiickoit  ®enepammert  «O6
obpazoBannu B Poccuiickoit @enepanuu» or 29.12.2012 r. No273-®3, 3akoHoMm Poccuiickoit
denepannn  «O  Oyxranrepckom  yuére» ot 06.12.2011 Ne  402-@3, HanoroBomy
3akoHojaTenbcTBy,  Ykasamu  Ilpesunmenra  Poccuiickoir — @Denepauuu, — perieHHAMH
[IpaButensbctBa Poccuiickoit ®enepauuu, ykasamu I'maser Pecry6nuku Caxa  (SIkytus),
pemenusmu [IpaBurenscra PecrryOnuku Caxa (SIkyTust) 1 HOpMaTHBHBIMH IIPABOBBIMH aKTaMH
MP «Xanramacckuii ynyc» u MY «Xanranacckoe paifoHHOe yrpaieHne oOpasosanus» MP
«Xanramacckuit  paiion» PC(SI) no Bompocam  BeldeHHs — OyXraiarepckoro  yu€ra;
aIMHHHCTPATHBHBIM, TPYJIOBBIM H XO35IHCTBEHHBIM 3aKOHOIATEIbCTBOM; IIPAaBUIaMU H HOPMaMH
OXpaHsl TpyHa, TEXHHKH O€30IACHOCTH, HPOTHBOMOXKAPHOH M aHTHUTEPPOPUCTHYECKOH
6e30MacHOCTH, CAHUTAPHO-THTHEHMYECKUMH IPABWJIAMH M HOPMaMH, a TaKkke YCTaBOM H
nokanbHeiMi aktamMu Oxremckoro HOL (B ToM umcne IlpaBunamMu BHYTPEHHETO TPYAOBOTO
PACIIOpSANKA, NpPHKA3aMM W  PACHOPSIKCHHAMH —TEHEPAIbHOTO  AMPEKTOpa, — HACTOAIICH
JIOJDKHOCTHOH MHCTpYKIHEH ), TPYIOBBIM JOTOBOPOM (KOHTPAKTOM).

2. ®YHKIUH.

2.1.0pranusanus 6yXrairepckoro yuera (pUHaAHCOBO- XO35HCTBEHHOH JEATEIbHOCTH.

2.2.06ecrieueHne 3aKOHHOCTH, CBOEBPEMEHHOCTH W  NPABHJIBHOCTH  O(GOpMIICHHS
JIOKYMEHTOB, OTYETHOCTH M PACcUETOB 110 3apabOTHOM IIaTe, MPaBUJIBHOIO HAYUCIICHHUs HAJOrOB
1 cGOpOB B rOCYIapCTBEHHbIC BHEOIOKETHBIE COLMANbHBIE (OHIBI, TUIATEXKEH B OaHKOBCKHUE
YUPEIKICHHUS.

3. JOJIKHOCTHBIE OBSI3AHHOCTH.
["1aBHbIH GyXranTep BBITOIHIET CIEeIYIONHE JOIKHOCTHBIE 0053aHHOCTH:



3.1.aHanu3upyeT GUHAHCOBYIO MOJUTHKY IOCYNapeTBa, peciyOuKky, paliona U cena Juls
BHECEHHs] TMpeIOKeHHH 1o (OpMHPOBAaHMIO (UHAHCOBOH IMOJUTHKHU 00pa30BaTeIbHOIO
YUPERACHUS; COCTOSIHUE MaTepraIbHoON 6a3bl; 3 (EeKTHBHOCTL U MPABUIBHOCTD PacX00BAHHA,
JIEHEKHBIX CPEJICTB, MAaTEPHAIbHBIX CPEICTB;

3.2.IpOrHO3UpYeT TEHACHUMH H3MCHCHHs CHTyallud B (UHAHCOBOH MNOJUTHKE IS
BHECEHHs MNPOJOKEHHH 110  KOPPEeKTHpOBKe ()MHAHCOBOM — CTPATErMy;  MOCHCACTBHA
3aMIaHUPOBAHHON pabOTBI MO COBEPLICHCTBOBAHHIO M Pa3BUTHIO MATCpPHAIbHO- TEXHUUYECKOH
6a3bl 00pa30BaTEIILHOTO YUPEIKICHHUS;

3.3.[uiaHupyeT pa3paboTKy HeoOXOAMMOM (UHAHCOBO- XO3SHCTBEHHOH JOKYMEHTALMH;
MEpONpHUATHs [0 [POBEICHHIO €XKEroJHON HHBEHTApU3ALMKM MATCPUAbHBIX CPEICTB; €
yyacTHEM JMPEKTOPOB CTPYKTYPHBIX TOJpA3/eieHuil CBOEBPEMCHHOE M  KadeCTBEHHOC
pOBEJEHUE CIIMCAHUS M3HOCHBIUMXCS M MOPAJbHO YCTapEBIIMX MaTCPHAIBHBIX LIEHHOCTEH B
y4eGHBIX KaOMHETaX, MaCTePCKHX, CIIOPT3alle, @ TAKXKe B MOACOOHBIX MOMEIICHHUAX; TIPOBEACHHE
MHCTPYKTa)Ka MaTepHalbHO-OTBETCTBEHHBIX JIMI[ [0 BONpOcaM y4€Ta H COXPaHHOCTH
[IEHHOCTEH, HaXOAAIIMXCS Ha UX OTBETCTBEHHOM XPaHCHHUH;

3.4. BBIMOHAET paboTy 10 pa3IMYHBIM ydacTKam OyXrajTepcKoro yuera;

3.5. yudacTByeT B pa3pabOTKe M OCYLIECTBJCHMH MEPONPHSATHH HAaNPaBIEHHBIX Ha
COGMIONEHNH (PUHAHCOBBIX JHCLMIUIMH M PAllMOHAIBHOrO HCIOJIb30BAaHHA PECYpCOB; B
NPOBEICHUH SKOHOMHUYECKOTO aHAIN3a XO3SHCTBEHHON AEATEPHOCTH yIPEKACHHS 110 NaHHBIM
OyXrajTepcKoro ydera M OTYETHOCTH, B pa3pabOTKe M BHEAPEHHWH IpPOTrPECCHBHBIX HOPM H
METOJI0B OYXTaJTEePCKOro yyeTa Ha OCHOBE IIPHMEHEHNU BHIYHCINTEIbHON TEXHUKH,;

3.6. TOJArOTABIUBAET JAaHHBIE 110 COOTBETCTBYIOLIMM yYacTKaM yueTa Ul COCTaBJICHHS
OTYETHOCTH;

3.7. CleIMT 3a COXPAHHOCTBIO OyXIaiTepcKHX JOKYMEHTOB, OGOpMIisSeT HX B
COOTBETCTBHMHU ¢ YCTAHOBJIEHHBIM TOPSIKOM JUIs IEpe/laul B apXUB,

3.8.KOOPIMHApYET: Pa3paboTKy HEOOXOAMMON (PHHAHCOBO-XO3SHCTBEHHOH IOKYMEHTALHH
MAaTepUaIbHO-OTBETCTBEHHBIN JIMIL; paboTy COTPYIHHKOB 00pa30BaTeIbHOr0 YUYPEXICHHUS I10
BOIIPOCAM MaTePHATBbHO-X03AHCTBEHHON NEATEIbHOCTH,;

3.9.KOHTPONMPYET U 00ECIEeUNBACT PAHOHAIBHOE PACXO0BAHHE MATEPHAIBHBIX CPC/ICTB;
CBOEBPEMEHHOCTb M IIPABUJILHOCTh COCTABJICHHMS OTYETHOH JIOKYMEHTALMH [0 MaTepHaIbHO-
XO3SIMCTBEHHOM W HAJOTOBOM  JEATEJBHOCTH  YUPEXKICHHS;  JIBHIKCHHE  HMYIIECTBA,
OCYIIECTBJIAET MPUEM M KOHTPOJIb MEPBUYHOH HOKYMEHTALMH [0 COOTBETCTBYIOUIMM y1acTKaM
ydera; oTpakaeT B OyXraJTepCKOM YydeTe ONepalyH, CBA3AHHBIC C JBHXCHHCM JCHEKHBIX
CPEJCTB M TOBAPHO-MATCPHANBHBIX LEHHOCTEH; IPOM3BOJUT HAYMCICHHE M ICPCHUCIICHAC
lateXxeil B TOCYJAPCTBEHHBIH OIOJDKET, B3HOCOB HAa TIOCYJapCTBEHHOEC — COLHAIBHOC
CTpaxoBaHKe, HAJIOTOB U JIPYTUX BBIJIAT H IUIATEXKEH;

3.10.koppekTupyeT  JoroBopa 1o MaTepHalbHO-XO3AHCTBEHHOW  JICATeIIbHOCTH
Oxremckoro HOLL B cOOTBETCTBHH € M3MEHSAIOIUMHUCS 3aKOHOAATEILCTBOM;

3.11.pa3pabarbiBacT HOPMATHBHBIE TPEOOBAHUS IO BEICHUIO OyXraJITepckoro ydera H
MaTepUaibHO- XO3SHCTBEHHOM JOKYMEHTAIMH,

3.12.06ecrieduBacT  COOTBETCTBHE  OCYIIECTBISEMBIX  MaTepUajbHO-XO3SHCTBEHHBIX
omepanuii 3akoHoxaTenbcTBy Poccuiickoit  Denepalluy; CBOCBPEMEHHOC H - IPABHILHOC
opopmieHre OyXranTepckoi NOKYMEHTAlUH; CBOCBPEMEHHOC IPEICTABICHUC HEOOXO MO
OTUETHOH JOKYMEHTAIMH B BBIIECTOSIINE U KOHTPOJIMPYIOLIKE OPraHU3alH.

3.13. opramuzyer u obecreuuBaeT COOJIOJICHHE 3aKOHHOCTH H s dexTuBHOCTH
MCIIOJIb30BaHUS OIOJKETHBIX CPE/ICTB.

3.14. opranusyeT CBOCBPEMEHHYIO W I'PAMOTHBIH pacyeT M BBIILIATY 3apabOTHOH IIATHI,
OTITYCKHBIX M MHBIX BHILIAT PAOOTHUKOB M HAJIOTOB yUPEXKACHHU.

4. TIPABA.

['naBHbIil OyXranTep UMeeT [PaBo B IIpe/iesiaX CBOCH KOMIETEHIUH!

4.1.1aBaTh 06S3aTe/IbHBIE PACTIOPSHKEHHS 110 0OPMIIEHHIO OyXTraaTepeKoi JOKyMEHTalu!
W [peICTABIEHUIO ee B OyXTalTepuio BCeM MaTepHalbHO-OTBETCTBEHHBIM COTPYAHHKAM
Oxremckoro HOLI;
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4.2.mpeCcTaB/IATh K JAUCUUIUIMHAPHOHW OTBETCTBEHHOCTH TI'€HEPAJIbHOMY JHUPEKTOPY
Oxremckoro HOLL maTepuanbHO-0TBETCTBEHHBIX JIMLI, HAPYIIAIOIIUX MM HE BBIIOJHSIOUINX B
cpok TpeGoBaHMsI MO OQOPMIIEHHIO OyXrajarepckod NOKyMEHTAalUH W IpeJCTaBlICHUE €€ B
Oyxrajirepuio;

4.3.nmpuHUMATh ydacTHe B BeJECHHH INeperoBopoB ¢ napTHepamu Oxremckoro HOILL mo
MaTepHaIbHO-TEXHUYECKOMY OCHAIIEHHUIO; B pa3paboTKe JIIOOBIX yNpaBIC€HYECKHX PELICHHH 10
MaTepUaIbHO-X035HCTBEHHBIM BOIIPOCAaM; B pa3paboTKe CTpaTeruu pa3BUTHS 00pa30BaTEIHLHOIO

YUPEXKAEeHHUS;
4.4.ycranaBnuBath oT uMeHM Oxremckoro HOIL[ nenoBble KOHTakThl ¢ JIHIAMH H
OpraHu3alMsMi,  MOTYLUIUMH  CIIOCOOCTBOBaTh  COBEPIIEHCTBOBAHHUIKD  MaTepHalIbHO-

TEXHUYECKOI0 OCHAILEHUsI 00pa30BaTEeIbHOTO YUPEKACHNUS;

4.5.BHOCHUTB IIPEUIOKEHHS 110 COBEPIIEHCTBOBAHUIO PabOThI COTPYIHUKOB OyXrajaTepuu
00pazoBaTeIbHOIO YUPEXKICHHS;

4.6.MOBBIIATH CBOIO KBAJIU(UKAIIHIO.

S. OTBETCTBEHHOCTHbD.

5.1.3a HEHCNOJHEHHE HJHM HEHaJIeXkallee HCIOJHEHHe Oe3 YBaXHUTEIbHBIX IPHYHH
Yerasa u [lpaBun BHyTpeHHero TpyaoBoro pacnopsiika Oxrtemckoro HOILL, 3akOHHBIX
pacropsKeHUH, MTPUKA30B F€HEPAIBHOIO JIUPEKTOpA U MHBIX JIOKAIBHBIX HOPMATHBHBIX aKTOB,
JIOJDKHOCTHBIX 00sI3aHHOCTEH, YCTAHOBJIEHHBIX Hacrosimed WHCTpykuuei, B TOM 4HCle 3a He
HCII0JIb30BAHUE TIPEOCTABICHHBIX MPaB, OyXrajatep HeceT AUCHHUIUIMHAPHYIO OTBETCTBEHHOCTH
B IOPsIZIKE, ONpEIESIEHHBIM TPYJIOBBIM 3aKOHOJATEJILCTBOM. 3a rpyboe HapylleHHe TPYIOBBIX
00s13aHHOCTEH B KauecTBe AUCLUILIMHAPHOTO HaKa3aHUSI MOXKET ObITh IPUMEHEHO YBOJbHEHHE.

5.2.3a HapylieHue MpaBUJ IPOTHBONOKAPHOW U aHTUTEPPOPUCTUUECKOH Oe30macHOCTH,
OXpaHbI TPyJa, CAHUTAPHO- THTUEHUYECKUX TPABUJI, OpraHU3alii MaTepUaIbHO-X03sIHCTBEHHOM
JIeSITEIbHOCTH MPUBJICKACTCSI K aJMUHUCTPATUBHON OTBETCTBEHHOCTH B IOpSIKE M B Cllyyasx,
NpeayCMOTPEHHBIX aJIMUHUCTPATUBHBIM 3aKOHOIATEJILCTBOM.

5.3.3a BuHOoBHOe mnpuuyuHeHue Oxremckomy HOIL[ unu yuyacTHHKaM 0Opa3oBaTeIbHOIO
nporiecca yiep6a B CBA3H ¢ UCIOJHEHHEM (HEUCIIOIHEHUE) CBOUX JODKHOCTHBIX O0SI3aHHOCTEH
IJIaBHBIA OyXrajirep HeceT MaTepHabHYI0 OTBETCTBEHHOCTh B IIOpSAJKE M B IIpelelnax,
YCTAHOBJIEHHBIX TPYAOBBIM H (MJIH) MPaXJIaHCKUM 3aKOHOAATEIbCTBOM.

6. B3BAUMOOTHOILIEHMUS. CBS3HU 110 JOJDKHOCTH.

['naBHbIH Oyxranrep:

6.1.paboTaer B pexxumMe HEHOPMHUPOBAHHOTO pabouero [Hs MO rpaduky, COCTaBIECHHOMY
uexonus w3 40- yacoBoil pabodell Helenu M YTBEP)KIECHHOMY TI€HEpalbHBIM JIHPEKTOPOM
00pa30BaTeIbHOrO YUpPEIXKIACHHUS;

6.2.IUTaHUPYET CBOIO pabOTy HA KaXk[blH (PMHAHCOBBINA I'OJ M KaXKIbIH OTYETHBIA MMEPUOI .
[lnan paGoThl mpeAcTaBIsSeT Ha YTBEPKACHHE FeHEePaTbHOMY JUPEKTOPY He MO3JHee MATH JTHeH
C HayaJia IJIaHUuPYEMOT0 NIEPHUOA;

6.3. moJiy4aeT OT TeHepaJbHOro JIMPEKTOpa HH(POPMAIHIO HOPMATUBHO-IIPABOBOIO U
(MHAHCOBO-XO3HCTBEHHOIO XapaKTepa, 3HAKOMHUTCS I0J PACIMCKy € COOTBETCTBYIOLIIMMHU
JIOKYMEHTaMH;

6.4.cucremaTidyeck OoOMeHHBaeTcss UH(pOpMaLued II0 BOIpPOCaM, BXOIMIIMM B €ro
KOMIIETEHIIHIO, C COTPYIHHKAaMH OyXTalTepuH, pPyKOBOAUTENIAMH CTPYKTYPHBIX IOApa3Ie/ICHUN
U 1eJaroraMu;

6.5.MH(POpPMALIMIO, TIOJYYEHHYIO Ha COBELIAHUAX pa3JM4YHOrO YpPOBHS, I€peaaeT
reHepaJlbHOMY TUPEKTOPY HEMOCPEICTBEHHO MOCIIE €r0 MOy YeHHUS.

C J10/DKHOCTHOM MHCTPYKIIMEH 03HaKOMIIEH (a):
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