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HMoiukHOCTHAS HHCTDPYKIHS
CIEHHATHCTA 110 KaJpam
MYHHIHIAILHOTO GI0I/KETHOT0 HETHIIOBOTO 06PA30BATELHOTO yupexaenusa «Okremckmii
HayH0-00pa3oBaTe bHBII neHTP» MP «XaHranacekumii yaye» Pecny6anku Caxa
(AxyTnsn)

1. O6mue nostoxkenus

1.1. Hacrosimas nomxuocTHas HHCTPYKIMSA CNICUMATHCTA O KaApaM MYHHIMNATLHOIO
OIOJUKETHOr0  HETHIOBOro oOpasoBatensHOro  yupesxuenns — «OKTeMCKuii Hay4HO-
obpasopatesbHbId HeHTp» MP «XaHranacckui ymycy Pecny6nuku Caxa (Axytus) (mamee —
Oxremckuit HOLI) paspaGotana Ha ochope TapU(PHO- KBATM(PHKALHOHHBIX XapaKTePUCTHK,
YTBCPXKICHHBIX  MPUKa3oM MHuHUCTepcTBa 3/pABOOXPAHEHHS U COLMATIBHOTO pa3BUTHS Pd
Ne761n or 26.08.2010r. «06 YTBEPIKIACHHU €AHHOIO KBaIH(PHKALHOHHOIO CIIPAaBOYHHKA
AOJDKHOCTEH pYKOBOIMTENEH, CHENHANHCTOB M Cly’kamux, pasnen «Kpanudukanmonusie
XApaKTCPHCTHKA JIOJDKHOCTEH PabOTHUKOB 06Gpa3oBaHmsy.

1.1. JlomkHocTs ciennamucTa mo KaJlpaM OTHOCHUTCSI K KATETOPHH CIIELHAIHCTOB,
Hacrostmas nomxnocrras HHCTPYKIUS ONPEIeNIseT N0KHOCTHBIE 00A3aHHOCTH, paBa u
OTBETCTBEHHOCTD CIELHUAINCTA [0 KajpaMm.

1.2. Ha jtoikHoCTs crienpanuiceta mo KaJipam Ha3HaYaeTcs JIMLO, UMEIOLIee CpeHee
npogeccuonanbHoe o6pasosanue oe3 IPCABSBICHHS TPEOOBAHHH K CTaXy paboThI MK
HayaIbHOE MpOodeccHoHaTbHOe 06pa3oBaHe, crienHaTbHas IIOArOTOBKA I10 YCTAHOBJICHHOM
HporpamMMe 1 CTaxk paboThl 10 PO(GHIIIO He MeHee 3 JIeT, B T.4. B TaHHOM YUPEXKIECHUH He
MeHnee 1 roja.

1.3. Cnennanuct no kaapam 10JkeH 3HaTh:

- 3AKOHOZIaTC/IbHBIC H HOPMATHBHO-IIPABOBBIE aKThI POCCHICKOI Denepanum,

- 3aKOHOIATC/IbHBIC H HOPMATHBHO-IIPABOBBIE AKThI Pecniy6nnku Caxa (SAkyrus),

- MCTOZMYECKHE MaTepHaIbl 110 BEICHHIO TOKYMEHTALIHH 110 YU€Ty U ABH)KEHHIO
lepcoHaIa;

- OCHOBBI TPYJIOBOTO 3aKOHOATENIbCTBA Poceuiickoii Denepalnu; CTPYKTYpy H ITAThI
YUYPEXICHHSI;

- IIOPAZI0K OQOPMIIEHHS, BEACHHS U XPAHEHHUS TPYAOBBIX KHH)KEK H JINYHBIX JI€J]
PabOTHHKOB YUpPEIKICHHS;

- TOPANIOK yCTaHOB/ICHHUS HANMEHOBAHHIT IpOdeccHit PabOuHX U OIBKHOCTE] CIIy)KallluX,
OOLIEro U HeNPEPBIBHOTO cTaka paGoThL, JIBrOT, KOMIICHCALWH, O(OPMIICHUS TEHCHI
paboTHHKaM;

- MIOPAZIOK yueTa IBUIKEHHs KaipOB M COCTABJIEHHUS YCTAHOBJIEHHOI OTYETHOCTH; ITOPAIOK
BE/ICHHs OaHKa TaHHBIX O IIEPCOHATE YUPEKICHHSI,

- OCHOBBI JIEJIOIIPOHU3BOICTBA,

- CPC/CTBA BEIMHCIUTEILHOH TeXHUKH, KOMMYHUKAIHI U CBA3H:

- OCHOBBI TPYJIOBOT'O 3aKOHOIATEIbCTBA

- TpeOOBaHMs  OXpaHBl Tpyaa M TeXHUKH 0€30MacHOCTH,  IPOTHBOMOKAPHOH n
AHTHTEPPOPUCTHUECKOM GE30MaCHOCTH.

- CAHMTAPHO-THIHEHHYCCKHE TIPABHIIA U HOPMBI.

1.4 Cuenmasmict o kaapam B cBoeit pabote pyKoBoACTBYeTCS:



- TpynoBemvm kosekcoM P® u uabMH HOPMaTHBHBIMH IIPABOBBIMH aKTaAMH,
PCTyJIHPYIOLIIHMH TPYIOBBIC OTHOIICHHS;

- HOPMaTHBHBIMH IIPAaBOBBIMH aKkTamu Pecrny6mmkn Caxa (Sxytus), MP «Xaunranacckuii
ynye» PC(SI) u MY «Xanranacckoe paloHHOe ynpaBieHHe 06pazoBaHusy MP «XaHrajacCKui
yiye» PC(S), perymupyromumu TPYIOBBIE OTHOLIEHHS,

- ®enepanbHbIM 3aKkoHOM «O6 oOpasoBanuu B Poccuiickoit ®enepanun» or 29.12.2012r.
Ne273-03

- YCTaBOM M NIpaBHJIaMK BHYTPEHHEro TPYAOBOro pacnopsiika paboTHUKOB OKTEMCKOro
HOLI;

- KosutektuBHBIM 0roBopom OkTeMckoro HOIJ ¢ ero paGornukamu;

- Hacrostmeit jomxnoctHoil HHCTPYKIIHUEH;

- PaBHJIAMH 1 HODMaMHU OXPaHbl TPY/1a U TEXHUKH GE30MacHOCTH, NPOTHBONOKAPHOM U
AHTHTEPPOPUCTHYECKOM GE301aCHOCTH,

- CAHHTAPHO-TUIMCHHYECKUMH TIPABUIIAMH M HOPMAMH;

- MHBIMU JIOKalbHBIMU akTaMu OkTemckoro HOLL

1.5 Cneumanuer no kaapam HasHavaeTcs Ha JOJDKHOCTD U 0OCBOOOXKIAETCA OT HOIKHOCTH
IIPHKA30M IreHEPaJIbHOTO AUPEKTOPa B COOTBETCTBUH C JCUCTBYIOIIMM 3aKOHONATENBCTBOM P,

1.6. Cnenmanuct no kagpam HETIOCPE/ICTBEHHO MOMYUHSIETCS TeHEPATbHOMY JTHPEKTOPY.

2. OyHkuMu.

Ha cnenmanucra no kagpam sosnararores CleAyIomme QyHKIIHU;

2.1. Odopmienne npuema, TICPCBO/Ia M yBOJIbHEHHS PabOTHHKOB IPEANPUSTHS, a
TAKXe OTITYCKOB U ITEHCHUH.

2.2, DopMHpPOBaHHE JTHYHBIX eI

2.3. 3anoJiHeHHE TPYIOBBIX KHHIKEK.

2.4. lloaroroska u ciaua AOKYMEHTOB B apXuB. Benenue apxusa.

2.5. [loaroroska npoextos TIPHKA30B reHepaIbHOIO JHUPEKTOPA.

3. JI0/:KHOCTHBIE 06SI3aHHOCTH.

JU1s1 BBITIONIHEHHS BO3IOYKEHHBIX HA HEro (ynkmit cneumanucra no KaJpaM 00s13aH:

3.1. Bectu ywer mmuHOro coctaBa OKTEMCKOro HOL, ero crpykrypHbix
TONpas/e/IeHuil ¥ yCTAHOBJICHHYIO I0KYMEHTAIIHIO 110 KaJpam.

3.2. Odopmisate npuewm, [IEPEBON U yBOJbHEHHE PAOOTHHUKOB B COOTBETCTBHH C
TPYAOBBIM 3aKOHOAATE/ILCTBOM, MOJNOKEHHAMH, HHCTPYKIHSIMH K NIPHKa3aMH  TeHepalibHOTO
aupekropa Oxremckoro HOLJ,

3.3. ®OPMHpPOBATL M BECTH JIHYHbIE Jieia pabOTHHKOB, BHOCHUTh B HHX H3MEHEeHHUs,
CBA3aHHBIC C TPYIOBOM IEATEIHHOCTHIO.

3.4. VuacTBOBaTh B paspaGoTke TICPCTICKTHBHBIX U TOJOBBIX IIAHOB [0 TPYAY H
Kajpam.

3.5. TloaroTaBiuBaTh HEOOGXOIUMBIE Matepuaiel Ui  KBaIH(DUKAUOHHOIA,
ATTCCTALlMOHHOM , KOHKYPCHOM KOMHCCHH | NPEACTaBICHUSA paOOTHHKOB K MOOLIPEHUSIM H
HarpaKJaeHUsIM.

3.6. 3aM0JHATH, yYUTHIBATH U XPaHHTb TPYAOBbIC KHHIKKH, HPOU3BOMUTH MOICYET
TPYOBOrO CTaXka, BBIAABATh CIPABKU O HACTOSINEH U IPOUIION TPYIOBOM JIESITENbHOCTH
pabOTHHKOB.

3.7. Bectu yuer npenocrasienus OTITYCKOB pabOTHHKaM, OCYIIECTBIIATE KOHTPOJIb 3a
COCTAaBJICHUEM 1 COOIO/ICHHEM IpadKOB OUepeHbBIX OTITyCKOB.

3.8. OopmitsTh TOKYMEHTEI, HEOOXOIMMBIE JUIs HA3HAYEHHS [EHCHI paboTHHKaM
NPEANPUATHS K UX CEMBSIM.

3.9. UsyyaTh JBHKEHHE M IPUYHHBI TEKY4CCTH KaJIpoB, y4acTBOBATh B pa3paboTKe
MEPOIPHUATHH 110 UX YCTPAHEHHIO.

3.10. BecTu apxuB JIHYHBIX nen u [IOArOTaBIMBATh JOKYMEHTHI 10 UCTEYEHUH
YCTaHOBJICHHBIX CPOKOB TEKYIIEro XpaHEeHHs K caade Ha IOCY1apCTBEHHOE XpaHEHHE.



3.11. OcymecTBusTh KOHTPOJIb 33 COCTOSIHMEM TpPYNOBOH IMCHHILUIMHEI B
TOAPA3/ICTICHUAX NPEIANPUATHS U COOIIONEHHEM paboTHHKamMu TmpaBHIT BHYTPEHHETO
TPYAOBOIO pacropsiika.

3.12. Bectu yuer napyuienuii TPYIOBOH JHCUMIUIHHBI M OGIIECTBEHHOLO NopsiiKa u
KOHTPOJIMPOBATL CBOCBPEMEHHOCTh IIPUHSITHS AIMHHUCTPALUeH U TPYJOBBIMH KOJUIEKTHBAMH
COOTBETCTBYIOLIUX Mep.

3.13. CocraBnsats YCTaHOBJICHHYIO OTYETHOCTH O paboTe ¢ KaJpamu.

4. Ipasa.
Creunanucer no kaapam umeer IIpaBo:

4.1. 3HaKOMHUTBCH ¢ [IPOCKTAMH  peIIeHUH aqMUHUCTPAH OKTEeMCKOro HOIL,
KacarolMMHUCS ero JesTebHOCTH.

4.2. BHocuTh Ha pacCMoTpeHne anMuHUCTpauu OKTEMCKOro HOII npennoxenus mo
COBCPUICHCTBOBAHMUIO PabOTHI, CBI3aHHOI ¢ 00s13aHHOCTIMH, [IPElyCMOTPEHHBIMH HACTOSIIEH
HHCTPYKIHEH.

4.3. Ionyuars ot pykosoauresneii CTPYKTYPHBIX MOJpa3ieNieHUH, CrenuamucTon
MHDOPMALMIO M JOKYMEHTHI, HEOOXOMMMBIE JUIS BBINOSHEHHS. CBOMX JTOJDKHOCTHBIX
00s3aHHOCTEI].

4.4. TpeGosarp ot anmMuHrcTpanmu Okremckoro HOIL okasanus CONECHCTBHUS B
HCIIOJIHCHHH CBOMX JIOJDKHOCTHBIX 06SI3aHHOCTEH 1 pasB.

S. OTBeTcTBeHHOCTD.

5.1.3a HeucnonHeHuE HH HCHaJIeKalllee HCIOTHEHUEe 6e3 YBasKUTETbHBIX INPUYHH
Ycrasa u [paBun BHYTPEHHETO Tpyn0BOro pacrnopsiaka OKTeMCKoro HOLI, 3akonHbIx
PACHOPSKEHUH, TPUKA30B FeHEPATHEHOTO aupexTopa Oxremckoro HOLL 1 HHBIX TOKaTBHEIX
HOPMATHUBHBIX aKTOB, JOJDKHOCTHBIX 00sI3aHHOCTEI, YCTAHOBJIEHHDIX Hacrosuer Muctpyknuei,
B TOM HHCJIC 32 HE HCIIONIb30BAHHE MIPEIOCTABICHHbIX IIpaB, CIENHAIUCT IO KaJpaM HeceT
AUCIHIUTHHAPHYIO OTBETCTBEHHOCTD B IIOPS/IKE, OIPENICJICHHOM TPYJIOBBIM 3aKOHOIATEILCTBOM.
3a rpy6oe HapyIeHuHe cBOMX 00s3aHHOCTEH B KavyecTBe JAUCHHUIUIMHAPHOTO HaKa3aHUSI MOXKET
OBITh NPUMEHEHO YBONBHEHHE.

5.2.3a npumenenue, B ToM unciie OAHOKPaTHOE, METO/IOB BOCIIUTAHUSI, CBA3AHHBIX C
usnyecknm u (Man) neuxmyeckum HAaCHIIHEM Ha/l THYHOCTBIO 00YYaIOMIErocs, ClIeHATHCT 110
Kajipam MOXeT ObITH 0CBOGOXKIEH OT 3aHHMaeMoii AOKHOCTH B COOTBETCTBUH C TPYIOBBIM
3aKOHOIATENLCTBOM U 3aK0OHOM Poccuiickoii Genepannn «O6 06pazoBanumy OT 29.12.2012r.
Ne273-®3. YBonbHenue 3a nanubrii TOCTYNOK He ABJACTCS MEPOH NUCUHITHHAPHOM
OTBETCTBEHHOCTH,

5.3.3a Hapyenue npasun [IPOTHBOIIOXAPHON U aHTUTEPPOPUCTHYECKO Oe3omacHocTy,
OXPpaHbl TpyJla, CAHUTAPHO-TUTHEHUYECKHX TIpaBUJI OpraHu3aliy y4eOHO-BOCIIUTATEILHOIO
CHCLHATHCT 10 KaJipaM MpPUBJIEKAETCS K AIMMHHCTPAaTUBHOH OTBETCTBEHHOCTH B MOPsZIKE U B
CIIyHasX, MpeyCMOTPEHHBIX aAMHHHCTPATHBHbIM 3aKOHOJATeILCTBOM.

5.4.3a BHHOBHOE NIpHYHHEHHE Oxremckomy HOLT win Y4aCTHUKaMH 00pa3oBaTesIbHOro
lponiecca yiepba B CBS3H ¢ HCIOTHEHHEM (HEHCIIOTTHEHHEM)) CBOHX JIOIIKHOCTHELX CIELUATHCT
110 KaJZipaM HECET MaTepHalIbHYIO OTBETCTBEHHOCTD B TIOPsIZIKE M B MpeJiesiaX, YCTaHOBIEHHbBIX
TPYZOBBIM H (MIIH) IPaKIAHCKHM 3aKOHONATEIHCTBOM.

C uHCeTpyknueit O3HaKOMJIeH(a):

uef oogcbs E10 / H 2

| (moamuce) (pactmdposka) (mara)




