CornacoBaHo HO.N. CemeHoB

Mpeacenatens d.0. «OkTemckuin HOLL»
016 r
« » rorm4yeckKoro coBseta

MpaBuna BHYTPEHHErO TPYAOBOr0 PacrnopsifKa 06pa3oBaTe/lbHO- 03[40POBUTENbHOIO
WHTepHaTa 419 OfapeHHbIX AeTeil «MHTennekTyan»
MBHOY «OkTemckuin HOL»

1. O6wasn 4vacTb

1.1. HacTtoawmwne [MpaBuna nNpuUHATBI B COOTBETCTBMM CO cTaTbeit 189 TpyaoBoro kogekca P u
OPYTUMW HOPMATUBHO-MPABOBbLIMMW aKTaMu, PEryIMpyrLWUMn TpyLOBble B3aMMOOTHOLWEHUA. Mpasuna
perynupyroT nopsfokK npueMa W YyBO/MbHEHUA pabOTHWKOB, OCHOBHble HpaBa, 00A3aHHOCTU U
OTBETCTBEHHOCTb CTOPOH TPYLOBOro [A0roBopa, pexum paboTbl, BpeMs OTAbIXa, MPUMEHSAEMble K
paboTHUKaM Mepbl MOOLWPEHUA W B3bICKAHWA, & TakKXe WHble BOMPOChI PeryinpoBaHus TPY[O0BbIX
OTHOLLEHMUIA.

1.2. TpaBuna pacnpocTpaHAlTCA Ha nuy. paboTalowux no TpyLOBOMY AOroBOpYy B MHTepHaTe
MBHOY «OkTtemckuit HOLl» Kak MO OCHOBHOMY MeCTy paboTbl, TaK M Ha YCNOBUAX paboTbl MO
COBMECTUTENLCTBY, U 0643aTeNbHbl 415 UX 6€3YCN0BHOIN0 UCNONHEHUS.

1.3. KoHTposb 3a cobnogeHnemM HacToawmx MpaBun ocyLecTBAAET reHepanbHblii gupektop MBEHOY
«OKTemckuii HOL» n 3aBefylolinii MHTepHaTa

2. Mprem nyBoNbHEHME PabOTHNKOB

2.1. TpypoBble OTHOLIEHUA MeXAy opraHusauueli-pabotogateneM u paboOTHUKOM perynmpyrotcs
TPYAOBbLIM LOTOBOPOM W NIOKA/IbHbIMW HOPMAaTUBHbLIMWU aKTaMu, NPUHATLIMU B OpraHu3aLunm.

2.2. Mpun nocTynneHnn Ha paboTy paboTHWK 0653aH NpefoCcTaBUThL B OyXranTepuio UauM OTAen Kaapos
AOKYMEHTbI, ONpefeneHHble cTaTbeli 65 TpyaoBoro Kogekca Po.

2.3. Tpuem paboTHMKa Ha paboTy OCYL,eCTBASETCHS Ha OCHOBaHMW TPYAOBOro [0roBopa,
3aKNOYEHHOrO0 B MUCbMEHHON (opMe U MOAMNWCAHHOrO CTOPOHaMW, a TakXXe COCTaB/IEHHOro Ha
OCHOBaHWM HEro nNpukasa o NpMemMe Ha paboTy).

2.4. PacTop>eHue TpyAoBOro [0rosopa W YBONbHEHWE pabOTHMKA MPOWU3BOAUTCA MO OCHOBAHUAM,
npeaycMoTpeHHbIM TpyaoBbIM Kogekcom P®.

3. OCHOBHble 0643aHHOCTH, NMpaBa N OTBETCTBEHHOCTb CTOPOH

3.1.PaboTHMK opraHm3aumnm obsasaH:

—/CNOMIHATL TPYA0Bble 0653aHHOCTM B COOTBETCTBUMN C TPYAO0BLIM JOFOBOPOM, AO/HKHOCTHOM
NHCTPYKLMEA 1 NOKaNbHBIMU HOPMAaTUBHLIMW aKTaMW OpraHu3auuu;

— cobnofatb HacTosAwme MpasBuna, TPYLOBYIO AUCLUNAUHY W BbIMOJIHATL YCTAHOBIEHHbIE HOPMbI
TpyAha;

— cobntogatb TpeboBaHMA 06 oxpaHe 1 6e3onacHOCTK Tpyaa;

— cobnogaTh Tpe6oBaHMA NPOTUBOMOXKAPHON 6€30NaCHOCTU, OXPaHbl U TUTUEHbI TPYAA;

—ObepeXKHO 0THOCUTLCA K MMYyLLecTBY paboTogatens (B TOM YMCNe UMYLLECTBY TPeTbUX NuL,
Haxofswemycs y pabotogartens, ecnu paborofaTenb HECET OTBETCTBEHHOCTb 38 COXPAHHOCTb 3TOr0
NMYLLLECTBA);

— MCMNO/b30BaTh Pecypchbl opraHusaumy (OCHOBHbIE CPeACTBa, CPeACTBA CBA3M, ODUCHYIO U
OPrTeXHUKY) TONIbKO B CAYXEOBHbIX Lensx.

He3aMeANINTeNbHO COO6BWNTL paboTogaTento NM60 HenocpeacTBEHHOMY PYKOBOAUTENIO O
BO3HWMKHOBEHUWN CUTYyauumn, NpeAcTaBAAOLWEA Yrpo3y XNU3HN U 3L0POBLI0 N0AEl, COXPAHHOCTY
nmyuiecTtsa pabotogaTens
3.2. Pab0oTHMK opraHu3aLumn Bnpase:

TpeboBaTb OT JO/MKHOCTHbLIX /IUL, OpraHu3aLnmn BO3N0XEHUA Ha Hero paboTbl 1 0683aHHOCTEN,



YCNOB/IEHHbIX TPYA0BbIM LOFOBOPOM M €10 JO/MKHOCTHON MHCTPYKLUNEN;

- TpeboBaTb NpefocTaBfeHUs paboyero mecTa, COOTBETCTBYHIOLLENO XapakKTepy BbINOMHSAEMON
paboTbl, CAHUTAPHLIM NpaBuaam W Npasuaam oxpaHbl TPYAA;

- noay4vatb OT JO/MKHOCTHBIX INL, OpraHn3aLum 4OKYMEHTbl U MH(OpMaL Mo, HeobXxoanMble Ans
- MOJIHEHUSA UM CBOUX TPYAOBbLIX 00S3aHHOCTE;

- CBOEBPEMEHHO W B MOAHOM 06beMe nofiyyaTb 3apaboTHYI nnaty, HafbaBKU Y KOMMEHCaLNOHHbIe
BbINAaTbl K HEll B NOPSiAKe U HA YCOBUAX, MPeAYCMOTPEHHbIX TPYAOBLIM AOT0BOPOM M M0N0XKEHUEM
06 onnate rpyaa;

- CBOEBPEMEHHO U B MOSIHOM 06beMe NofyyaTb NPeMUN U JONONHUTENbHbIE BO3HArpaXjeHns B
nopsiike 1 Ha yCnoBMAX, NPegyCcMOTPeHHbIX TPYAOBbIM LOFOBOPOM U [MON0XKEHWEM O NPEMUPOBAHUN

mMaTepuasibHOM CTUMY/IMPOBAHUMK;

- NoflyyaTb JaHHble O HAYMC/IEHHbIX W BblAaHHbIX CyMMax onaaTthl TpyAa U ApYrux BbINAat, a Takxe
YAEPXKAHUIA C HUX;

- TpeboBaThb COBAOAEHUA HOPM, NPaBU TPYAa W ero oXpaHbl B COOTBETCTBUU C AElCTBYOLLUM
3aKOHOAaTe/IbCTBOM;

— TpeboBa Tb CO6NHO4EHUA CAHUTAPHBIX HOPM U NpaBuA Ha paboyeM MecTe;

- TpeboBaTh BO3MeELLEHUSA Bpefa, HAHECEHHOTO B CBA3W C BbIMOSIHEHWEM UM TPYAOBbIX
0643aHHOCTEN;

- NpeabABNATb Apyrue Tpe6oBaHUA B paMKax AeliCTBYHOLWEro TPy40BOro 3aKoHOAaTebCTBa.

3.3. OpraHusaumna-pabotogaTtenb B NLE €€ AOMKHOCTHbLIX N, 06a3aHa:
cobnopate TpyaoBoilt kKogekc Pd. apyrne HopMaTUBHO-NPaBOBbLIE aKTbl TPYAOBOro
3aKOHOAaTeNbCTBA, YCN0BUA NOKaNbHbIX HOPMAaTUBHbLIX aKTOB U TPYA0BOro A0roBopa ¢ paboTHUKOM;

- BO3naraTb Ha paboTHMKa 0643aHHOCTW, 06YCNOBAEHHbIE TPYAOBbLIM AOFOBOPOM U €ro
JO/IKHOC THOM MHCTPYKMW MEiA;

- ob6ecneuynBaTtb paboTHUKY 0653aTe/IbHOE COLMaNbHOE CTpaxoBaHWe U BbiNAaTy COLMaibHbIX fibroT,
YyCTaHOB/IEHHbIX 3aKOHOAaTeNbCTBOM Poccuiickoih ®egepayun;

- NpefoCcTaBNATb PabOTHUKY AOKYMEHTbI U MH(pOPMaLUIO, HeOBX0AUMbIe AN BbIMONHEHUS UM CBOUX
:p>[00BbIX 0653aHHOCTEW;

- CBOEBPEMEHHO M B NOIHOM 06beMe BbiMa4ynBaTh 3apaboTHYIO naaTy, Hagb6aBKu K
KOMMNEHCAaLMOHHbIe BbiNaaTbl K Hei B NOPAAKE U HAa YCNOBUSAX, NPeAYCMOTPEHHbIX TPYA0BbIM
forosopom u MonoxexHnem 06 onnate Tpyaa;

- CBOEBPEMEHHO M B MOSHOM 06bEMe BblM/ayMBaTb MPEMUN N AOMONHUTENIbHbIE BO3HArpaXXAeHNs B
nopsifKe ¥ Ha YCNOBUSX, NPeAyCMOTPEHHbIX TPYLOBLIM LOFOBOPOM U MOM0XKEHUEM O MPEMUPOBAHUN
M MaTepuanbHOM CTUMYNPOBAHUN;

- NpefocTaBnATb PabOTHUKY AaHHbIe O HAYUCAEHHbLIX W BblaHHbIX CyMMax onaatbl Tpyfa U Apyrux
BbIMAAT, a TaKXKe YepXaHui ¢ HUX;

co6n0atb HOPMbI, NpaBuaa TpyAa M ero 0XpaHbl B COOTBETCTBUU C AeACTBYHOL UM
3aKOHOJaTeNIbCTBOM;

- co6n10faTb cCaHUTapHbIe HOPMbI 1 MpaBu/ia Ha paboyeM mMecTe COTPYAHMUKA;

- obecneuymBaTb paboOTHMKA CpefCcTBaMU TPyAa, HEOOXOAMMBIMU /15 BbIMOSTHEHUSA UM CBOUX
I MXHOCTHBLIX 0643aHHOCTEN;

- 3HAKOMMWTb PaboTHMKA MOA POCMUCL C MPUHMMAEMbIMU NIOKA/IbHBIMW HOPMATMBHbLIMUW aKTamu,
HenocpeiCTBEHHO CBA3AHHLIMU C €r0 TPYLOBOW AeATENbHOCTLIO;

- UCNOMHATL MHble 0653aHHOCTU, NPefyCMOTPEHHbIE TPYA0BLIM 3aKOHOAATE/IbCTBOM U UHLIMU
HOPMaTUBHLIMW NPABOBbLIMU aKTamu, COAEPXAaLLMMMU HOPMbl TPYAO0BOr0 NpaBa, KOMNEKTUBHbIM
T .. MBOPOM, COT/ALIEHNAMM, IOKASIbHbIMW HOPMATUBHbIMW aKTamMun ¥ TPYLOBbIMUW AOTOBOPaMMU.

- OpraHusayus-pabotogaTtesns B nLe ee LOMKHOCTHbIX UL, BrpaBe:
— TpeboBaTh OT pabOTHMKOB COBGNOAEHNS TPYLOBON AUCLUNANHBI, YCTAHOBMEHHOIO peXxuma Tpya u
«NAbIXa;
- toe6oBaTb OT PabOTHMKOB MCMNONHEHNS AO/MKHOCTHbLIX 0053aHHOCTEN, 06YC/TIOBNEHHbIX TPYA0BbIM
BOPOM, LO/DKHOCTHOW WHCTPYKLUUER v APYTrMMU NOKaNbHLIMW HOPMAaTUBHLIMWU aKTamu
Kpnuws3auyuu;
- TpeboBaTb OT pabOTHMKOB COGNOAEHUA MpaBUa OXpaHbl K 6e30NacHOCTM rpyja:



- TpeboBaTb OT PaOOTHUKOB GEPEXHOr0 OTHOLIEHUSA K BBEPEHHOMY UM UMYLLECTBY,
npuHagfiexawlemy opraHu3auun nuam HaxoAsAWwemMycs B ee pacrnops>XeHuu:

- TpeboBaTb OT pabOTHMKOB UCNONbL30BAHNS PECYPCOB OpraHuM3auum (OCHOBHbLIX CPeLCTB, CPEACTB
CBA3W, OPUCHOM 1 OPTTEXHUKN) TONLKO B CNYXEOHbLIX LENsx;

—TpeboBaTb OT PaGOTHNKOB COOTBETCTBYHOLUX MUCbMEHHbLIX 06BSCHEHUI Ha NpefMeT COBepLUEHUS
UMY AUCLMUNANHAPHbBIX NPOCTYMNKOB W HapYLEeHWA NpaBua BHYTPEHHEro TPYL0BOro pacnopsjka;

- B COOTBETCTBUW C TPYLOBbLIM 3aKOHOAATENbCTBOM B3bICKMBaTb C pabOTHMKOB CyMMbI yuiep6a,
HaHeCeHHOro opraHusauuu;

- MPUHUMATb NOKaNbHbIE HOPMATUBHbBIE aKThbl.

4. Pexxum paboTbl 1 BpeMsA O0TAblxa

4.1. B opraHuMsauum ycTaHaB/MBAeTCA LWeCTUAHEeBHAaA pabodvas Hefens € OLHUM BbIXOAHbIM [HEM
(BOCKpeceHbe).

- ans BocnuTtaTenein 30 4. B Hegento ( No rpaduky)

- 4na BaxTepoB 364 B Hefento (1 cmeHa 8:00-14:00u, 2 cmeHa 14:00-20:00u4)

- 4N9 NOMOLWHMKOB BOocnuTatena 36 4 B Hegento (No rpaduky)

4.2. MpopomkntensHoCcTb paboyero gHa yctaHaBnmBaetcs ¢ 9:00 go 18:00 4acoB C 4acoBbIM
nepepbIBOM Ha 06ef,

- Mpuxop sBocnutatens B 9:00 u, cgava gexypctea B 20:00(no rpaduky)

- npuxoj nomouiHMKa socnuTatena B 20:00 n cgayva B 8:00

- pabouee Bpema MOIT (NpofoMKMTENbHOCTbL 6 4) 9:00-12:00 1 14:00-17:00

4.3. MepepsbiB Ha 06ea ycTaHaBnuBaetcsa ¢ 12:00 go 14:00 yacos.

4.4. OKOHYaHUe MeponpuaTUiA B UHTepHaTe-21:00

4.4. TlepepbiBbl: ONpPeAendArTCs B COOTBETCTBMM C pacnuMCaHMEM 3aHATUIA W pexuma [HA
BOCMUTAHHWUKOB.

4.5. TlpoAomkuTenbHoCTb paboyero [HA, NpPeALecTBYHOWEro Mpa3gHNUYHOMY Hepabouemy AHto,
COKpallaeTcs Ha OAWH 4ac. lpa3fHWYHbIE AHW B OpraHusauuy yCTaHaB/IMBAKOTCA B COOTBETCTBUMU
¢ TpyaoBbIM Kofekcom Pd,

4,5. ns oTAeNnbHbIX KaTeropuin paboTHUKOB OpraHu3auuyM MOXET ObiTb YCTAHOBAEH TMOKWIA rpaduk
paboyero BpeMeHu, 4TO onpeaenseTcs B TPYLOBOM AOr0OBOpPe C HUMMU.

4.6. MpuBneyeHne pabOTHMKOB OpraHM3aLumM K CBEpPXYpPOUHbIM paboTam [OMNYCKAeTCa B NOpsjKe U Ha
YC/IOBUAX, YCTAHOB/IEHHbIX TPYyLOBbIM KOAEKCOM P® u ApyrumMyM HOPMATUBHO-MPABOBbLIMU aKTaMW,
peryninpyrowmnumMmn TpyLoBble OTHOLIEHUS.

4.7. YueT pabouyero BpeMeHM BefeTca Oyxrantepuein opraHusauymn. [aHHble, HeobXogumble Ans
NpaBW/IbHOTO yyeTa paboyero BpeMeHM KaxAoro paboTHMKa, mojalTcs B OyxranTepuio B MNOCAe4HUN
[eHb KaAoro mecsaua 3aBefytoueii MHTepHaTOM.

4.8.PaboTHMKaM opraHusauum npepocTaBfiseTcs eXEerogHbll  onnavynBaeMblii OTNyCK
NPOLOMKUTENbHOCTLIO 51-81 KaneHAapHbIX AHeil. OuepefHOCTb NpeOCTaBNEeHUA OTMYCKa, a TakXe
[aTbl BbIX04a pabOTHMKOB B OTMYCK ONpeaenstoTcs B rpauke OTNYCKOB. EXXerofHblii onnavynBaemblii
OTNYCK MOXeT 6bITb pasfgeneH Ha yactu. Mpu 3TOM NPOAO/MKUTENILHOCTb MEPBON YacTM OTMyCKa He
MOXXET COCTaBNATb CPOK MeHee 14 KaneHAapHbIX AHEN.

4.9. I'pahmk OTMYCKOB HAa COOTBETCTBYHOLWMNA roa yTeepxaaetcs Ao 20 gekabpsa npefllecTBYHOLEro
roga v JOBOANTCA [0 CBeAEeHUS BCex pabOTHUKOB OpraHusaLunm.

4.10. PaboTHMKaM opraHusauuy NpefocTaBnAOTCA APYyrMe BUAbl OTNYCKOB B MOPsAKE U Ha YCNOBUAX,
YCTAHOBMIEHHbIX AEACTBYIOLWMUM TPYAOBbIM 3aKOHOAATEeNbCTBOM (4ONOAHUTENbHBIA OTAYCK, Y4Ye6HbIN
OTNYCK, OTAYCK MO yXO0Ay 3a pe6eHKOM U T. 4.).

4.11. Mo 3adBneHWMt0 paboTHWKA €My MOXET OblTb npeaocTaBleH HeonnavyMBaeMblil OTNYCK.
3afBfeHUe 0 NpefoCTaBieHUM OTnycka nogaeTcd pPaboOTHUKOM PYKOBOAWUTENO COOTBETCTBYHOLLEr0
nogpasgeneHuns He NosgHee 4eM 3a TpU paboumx AHA 4O ero Havana. PelwleHne 0 NpejocTaBAeHNN UK
HenpeLoCTaBNEH UM OTNYCKa MPUHNUMAET PYKOBOAMUTENb OpraHusauum.

5. Mepbl Noow,peHNn 1 B3bICKaHWN, NPUMeHSAEMble K paboTHUKaM

5.1. PabOTHMKM opraHusayuy WMerT NpaBO Ha MOAYYeHUE MpPeMuUidi U JPYruxX CTUMYIUPYIOLLNX

BbINAaT B NOPsSAKE W Ha YCNOBUSX, NMPeayCcMOTPeHHbIX 1CN0oXeHWeM O NPeMMpPOBaHUMW, MPUHATOM B
opraHusaymu.



5.2. PaboTogatens MOXeT NOOWPUTb PabOTHUKA, BbINOMHAKOLWEr0 TPYAO0Bble 0653aHHOCTU, 06BLABUB
emy 6n1arofiapHoCcTb WAN BblfaB NOYeTHYK rpamoTy. Mo xenaHWto paboTHMKA 3aNUCb O MOOLLPEHUAX
BHOCMUTCS B €ro TPYLOBYH KHUXKY.

5.3. PaboTHMK, HapywuBLWIKIA nNpaBuia BHYTPEHHEro TPYLOBOro pacnopsfika, COBEepLUIMBLUNIA
OVUCUUNNHAPHBIA NPOCTYNOK, He WCMOMHUBLIWIA WAW HeHafnexalle WCMOAHUBLWING TPyLOBble
00653aHHOCTWN, MOXET ObITb NOABEPTHYT MEpPaM AUCLUMIUHAPHOIO B3bICKAHUSA.

54. K mepam AUCLMNAMHAPHOIO B3bICKAHWA OTHOCATCA: 3aMeyaHue, BbIFOBOP W YBOJIbHEHUWE MO
COOTBETCTBYHOLLUM OCHOBAHUAM.

55. Mepbl AUCUUNJNHAPHOIO B3bICKAHUA MPUHUMAKOTCA AUPEKTOPOM MO MpeAcTaB/ieHUo
PYKOBOAWUTENA COOTBETCTBYHLWEro CTPYKTYpPHOro nogpasgeneHus. K pykoBOAUTENSM CTPYKTYPHbIX
nogpasfefieHnin mepbl AUCLUMAMHAPHOITO B3bICKAHWA MNPUHUMAKOTCS LUPEKTOPOM OpraHusaumu
e MHOMNYHO.

56. [Mpy nNPUHATAU peleHUs O HaloXeHUM AUCLUNAMHAPHOIO B3bICKAHUSA PYKOBOAUTENEM
COOTBETCTBYIOLLErO NOApa3feneHns AO/MKHbI ObiTb 3aTpe60BaHbl C NPOBUHUBLUErocs paboTHUMKaA
COOTBETCTBYHOLLNE MUCbMEHHbIE 0OBACHEHUS.

5.7. AucuunnuMHapHoe B3bICKAHWE Ha3araeTca MNPUKa3oM [UpeKTopa U [0BOAUTCA A0 CBefeHUs
paboTHUKa MO POCMNUCH.

5.S. Ecnn B TeyeHWe rofa co AHA NPUMEHeHUs AUCLUNJINHAPHOIrO B3blCKaHUS paboOTHUK He Gypaet
NOLBEPrHYT HOBOM)  AUCUMNMHAPHOM)  B3bICKaHUIO, TO OH CYWUTAETCA HE UMeWwum
OVUCUMMINHAPHOIO B3bICKaHMA.

5.9. PaboTtopatens [0 WCTEYEHWUA rofa CO AHA MPUMEHEHUS AUCLUNANHAPHOTO B3blCKaHUA WMeeT
MpaBO CHATb €ro C paboTHMKA MO COOCTBEHHOW WHMUMATMBE, MNpocbbe camoro paboTHUKa,
X0faTaliCTBY €ro HenmocpeACTBEHHOr0 PYKOBOAUTENSA UM NPeACTaBUTENbHOI0 opraHa paboTHMKOB.

6. 3aK/IIUYNTENbHbIE MON0XEHUSA

6.1. Hactoswue lMpaBuna BCTynawT B CUMAY C AaTbl UX BBELEHWSA, YKa3aHHOW B COOTBETCTBYHOLLEM
nprKase AMpeKTopa opraHu3auuu, U 4eACTBYIOT 40 UX U3MEHEHUS WAN OTMEHbI.

6.2. Bonpocbl opraHusauuu Tpyha W BHYTPEHHero TPYLOBOro pacrnopffika, He YperynupoBaHHble
HacToawumu [paBunamun, paspewlaroTca B NOPALKe, YCTaHOBNEHHOM TpyaoBbiM KoAekcoM P u
ApYrMMN HOPMaTUBHO-NPaBOBbLIMW aKTaMu TPYAOBOro 3aKOHOAATe/bCTBA.



